ITC Equipment Reservation Form

Reservation Date Check-out Date Checked out by
Reservationist Date Returned Checked in by
To: Insurance Coordinator Safety and Risk Management From: The Instructional Technology Center/COE

Listed below is equipment which will temporarily be used off campus by an employee of Georgia State University for the

benefit of the state or which will be moved within or outside a university building. Please add these items to the transient
state property insurance policy.

The following equipment was checked out:

Equipment Description or Name GSU or Serial Number Replacement Value Return Date

The Borrower is a GSU D Student D Faculty / Staff

My signature below indicates that | understand that | am responsible for the cost to repair or replace the equipment listed
above if it lost or damaged for any reason while checked out to me at the replacement value indicated on this sheet. | further

understand that I am to return the equipment on the date indicated above, and agree to pay a late fee of 55.00 per day per
item if overdue.

Borrower's Name (Please Print) Borrower's Telephone Number
Borrower's E-Mail Address Borrower's Panter Card Number
Borrower's Signature Today's Date

Faculty / Staff Authorization for Student Equipment Use:

My signature below indicates that | understand that the ITC Policy does not allow students to check out equipment without
my signed authorization on GSU letterhead and my authorized signature below:

Faculty/Staff Name (Please Print) Department / Telephone Number

Faculty/Staff Signature Today's Date

Revised on: 10/28/2009




Equipment Description

Out Description In Out Description In Out Description In

ITC CIRC SONY DSC U30 ITC MP3
[0 Dell PC Laptop ($2000) O | O cybershot U30 Camera ($180) O | O Edirol R-09 Audio Recorder ($500) O
O Laptop Bag O O camera Bag O O Remote Control O
O Power Cord O [0 2 AAA Rechargeable Batteries O [0 Recorder Bag & Leather Pouch O

ITC MAC O 256 MB Memory Stick O | O 2Rechargeable AA Batteries O
O Apple Laptop ($2000) O | O PowerCord O | O acespbcard O
O Laptop Bag O O Adapter/Charger O O usBcable O
O Power supply (2 pcs) O [ usB cable O [ Table Tripod O
O vGA Dongle O ITC ELPH O Power Supply (2 Pcs) O

ITC DATA [0 canon ELPH Cameras ($360) O ITCCD
O Dell Data Projector ($1000) O O cameraBag O O sony cD Player ($100) O
[ Pprojector Case O O Memory Card O O Power Cord O
O Power Cord O O Battery O ITC CASSETTE
[ vGA cable O | O Battery Charger O | O cassette Recorder ($65) O
O A/vcable | O usB cable | O Power Cord |
[0 Remote Control O ITC DV ITCDVD

ITC MINI O Panasonic DV Camera ($350) | [0 sony Portable DVD Player ($400) O
[0 Proxima Mini Projector ($3,000) O | O cameraBag O | O bvbpBag O
| Projector Case | O Batteries (2) | O Power Cord O
O Power Cord O 0 power Supply (3 pc) O O A/vcable O
O vGA cable O O Firewire Cable O O Battery O
O A/vcable | O Aa/vcable | [0 Remote Control O
O Remote Control O ITC FLIP ITC VHS

ITC PICO O  Flip Video Camera ($150) O | O »vcrortable VHS ($300) O
O Dell Pico Data Projector ($550) O [ Rechargeable AA Batteries O O ver Bag O
[0 Pprojector Case/Nylon Holder O Camera Case [0 AcAdapter O
O Power Cord (2 PCS) | ITC TRIPOD O a/vcable O
O VvGA/AV Cable O | O Tripod ($220) O ITCELMO

ITC Power O Quick Release Plate | O Elmo Document Camera ($700) O
[0 Power Strip / Cord ($15) O ITC OLYMPUS [0 cameraBag O

ITC OVERHEAD O olympus Audio Recorder ($250) [ | [0 Power Supply O
[ Apollo Overhead Projector ($350) O | O RecorderBag O | O vGAcable O
O Power Cord O | O esmscard O ITCPA

ITC MINI SCREEN [0 2 AAA Rechargeable Batteries O | O Portable Wireless PA ($300) O
[0 Apollo Desktop Screen ($300) O | O usBcable O | O Receiver O

ITC SCREEN O Microphone O [ O Transmitter & 9 Volt Battery O
[0 Road Warrior Screen ($500) O | O software cD O | O Cclip/Microphone O
O Bretford Screen ($350) | O Instructions |
Out Additional Equipment Not Identified on Check List Replacement Cost In
O O
O O
O O
O O
O O
O O




